
  
The meeting location is accessible to pesons with disabilities. A request for an interpreter for the hearing 
impaired of other accommodations for persons with disabilities must be made at least 48 hours before 
the meeting to City Clerk Sam Dragt at 541-937-2157. 

Lowell City Council 
Special Meeting 

Monda, November 21, 2022 at 6:00 p.m. 
 

This meeting will be held online only through Zoom meetings. For 
instructions on how to join via telephone or PC, visit the meeting 
webpage at:  
 
https://www.ci.lowell.or.us/administration/page/city-council-special-
meeting 

  
 
Special Meeting Agenda 
 
Call to Order/Roll Call 
Councilors:     Mayor Bennett ____ Harris ____ Stratis ____ Weathers ____ Murray ____   
 
Approval of Agenda 
 
New Business 
1. Motion to authorize the City Administrator to procure lateral file cabinets, office desks, 

and additional file and wall storage in an amount not to exceed $12,000. --Discussion/ 
Possible action 

 
Adjourn 
 



Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 11/21/2022

Administration

Cost break-down and tabulation; printouts from vendors illustrating the items to be 
purchased.

Agenda Item Sheet
City of Lowell City Council

Procurement

Motion to authorize the City Administrator to procure lateral file cabinets, office desks, and 
additional file and wall storage in an amount not to exceed $12,000. --Discussion/ Possible 
action

The City Clerk and contract accountant have searched for lateral file cabinets that will 
meet our needs at the new building. After evaluating 3 vendors, they determined that 
Uline offers the best price for the lateral file cabinets that we need. The City Clerk and 
contract accountant also found office desks, an additional filing cabinet, and wall 
storage from NBF that best meets their needs. Those items total $11,530. Staff request 
spending authority up to $12,000 in case shipping charges change at the time we 
place the order. We recommend paying for these items from what remains of our 
second tranche of ARPA funding. We will require a few other office items--such as a 
dropbox. The City Administrator also needs to shop around for a new desk. Those 
items are estimated to be within staff's spending authority.

Expenditure not to exceed $12,000, to be paid with remaining ARPA funds.



Lateral File Cabinets

Item Quantity Uline Shipping NBF Shipping 
Office 

Furniture.com Shipping 
2 Drawer 36x18x28 3 $545.00 $187.00 $699.00 $238.00 $789.00 0
4 Drawer 42x18x54 3 $1,065 $203.00 $1,029.00 $334.00 $1,199.00 0
5 Drawer 42x18x67 1 $1,310.00 TBD $1,379.00 $229.00 $1,469.00 0

Subtotal $6,140.00 $6,563.00 $7,433.00
Estimated shipping $390.00 $801.00 $0.00

Total $6,530.00 $7,364.00 $7,433.00

Office desks, additional file storage, and wall storage - From NBF
Item Quantity Amount Shipping
Sam's desk 1 $1,499.00 $241
Layli's desk 1 $729.00 $119
File storage 1 $389.00 $71
Wall storage 4 $419.00 $276

Subtotal $4,293.00
Shipping $707.00

Total $5,000.00
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