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Public Record Request

date:

Name:

address:


City/St/zip:

phone:


document/s requested:


reason for request:


I understand the below listed fees will be charged for time & copies.

signature:

Public Record Copies (up to 11"x17")                       B&W 15¢ each - Color 55¢ each
Copies of Public Record Meeting Tapes or CDs        $10 each


Charges for reimbursement of staff time
City Administrator Time  -    $53 per hour
Administrative Staff Time -   $32 per hour

date received:

time:

received by ________________________    assigned to:  _____________________________
date of completion:

time involved:

amount due:
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